
Budget vs. Actual Summary 

 

 
Explanations of the Column Headings 

Total Budget – Sum of Original Budgets and Adjustment Budgets.  Original budgets are recurring budgets.  

Adjustments budgets are one-time budgets that are available for spending in the current fiscal year only. 

PO Encumbered – Sum of all encumbrances from purchase orders that have not been paid. 

Budget Checked – Sum of all vouchers, journal vouchers and GL journals that have been budget checked but 

are not yet fully approved.   

Approved – The sum of all vouchers, journal vouchers, Deposit Transmittals and GL journals that have been 

budget checked, fully approved and posted.   

Total Committed – The sum of PO Encumbered, Budget Checked and Approved columns. 

Balance – Total Budget minus the Total Committed for that row.   

% Used – Percent of budget used. 

Period X Committed – Total committed expenses for the period that was selected. 

Note that each column is subtotaled after each Account Subgroup, and totaled at the bottom of the report. 



Budget vs. Actual Transaction Detail 

Explanations of the Column Headings 

Doc Type – Type of document that the transaction came from: Bud Journal, Dep Transmtl, IDC (Indirect Cost), 

Journal, PO, Voucher. 

Doc ID – The Document ID number for the transaction. 

Line Reference – A reference for the line transaction.  For example, the pay date will appear here for a payroll 

journal. 

Line Description – A description of the line transaction. For documents that are completed on-line, this is 

usually filled in by the user. 

Budget Type – Type of budget adjustment.  Values are ORIG BUD for Original Budget and ADJ BUD for 

Adjustment Budget. 

Budget Amount – Amount of budget adjustment. 

Commit Type –The status of the Committed Amount: Encumbered, Budget Checked or Approved.   

Commit Amount – Amount of committed revenue or expense transaction. 

Note that the Commit Amount column is subtotaled after each Account, and totaled at the bottom of the 

report, showing the total committed expenses for the period. 


